
Republic of the PluliPPines

Offlm of tfc €ollritot (Dencrnl

Request for Quotation
To:
Tel. No.:
Fax No.:

Date:
Quotation #
ABC;

AU us|29,2024

Attention:

SiriMadam:
Pleas€ quote yourlowestpricgontheitems/slistedb6low,statlngtheshortosttimeofdeliveryandsubmltthisfromdulys

by your

RODRIGO ENAL

representative

-.---.-----.
To be lilled-oul bY SuqPller:

TOTAL PRICEU IT
PRICEBRANDUNIToITEM & DESCRIPTIONITEN4 NO:
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Procuroment of Common-Use Office Supplies:

SIGN PEN, BLACK
Type: Liquid or Gel; lnk Color: Black

Tip: 0.5mm, ne€dle tYP€

With non-slip rubber griP

SIGN PEN, BLUE

Type: Liquid or Gel; lnk Color: Blue

Tip: 0.5mm, ne€dle lYPe

With non-sliP rubber griP

SIGN PET{, RED

Type: Liquid or Gol; lnk Color: Rad

Tip: 0.5mm, needle tYPe

With non-sliP rubb€r griP

ITIASXING TAPE, 48MM

Width: 48mm: Usabls length: at lesst 50 meters

Adhesion Slrength: min. 8.5N/24mm width

Breaking Skength: min. 85N/24mm width

PACKAGII{G TAPE, {8MM

Color: Tan; Width: 48mm; Usable length: at least 50 moters

Adhesion Strength: min. 6Ni24mm width

Breaking Strength: min. 14N/24mm width

CALCULATOR, COMPACT

Cspacity: 12 digits; LCD DisPlaY

Two-way power sourca (Solar and Cell)

With CE Mark

Replacem€nt Warranty: One (1) Year

CLIP, BACKFOLD, I5MM
Matetial: All Metal; Size: 3/5'
Packagingr At least 12 Pcs/box

CLIP, BACKFOLD, I9MM
Material: All Metal: Size: 3/4'
Packaging: At lsast '12 Pcs/box

CLIP, BACKFOLD, 25MM

Material: All Metal; Size: 1'
Packaging: At least '12 Pcs/box

CLIP, BACKFOLD,4IMM
Matorial: All Metal; Sizo: 1-5l8'

Packaging: At l€ast 12 Pcs/box

CLIP, BACKFOLD, so]llu
Material: All Melal; Size: 2'
Packagin At l€ast 12 Pcs/box
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CUTTER/UTILITY KNIFE, H VY DUTY

Size - Blade Moasurements: lOOmm (L) x 16mm (W)

Thickness: At least 0.40mm

Features: With anti-slip grip plaslic molded body With built-in

blade snapperi With stesl blade track; With salety

screw locking m€chanism

DATA FILE BOX
Size (Outside Dimension): 125mm (W) 23omm (H) X a00mm (L)

Material: 3mm Thick Chipboard; Color: Red, Green, Blue, Maroon

Leatherette paper for outside cover

Coated paper for inside cover

Front of the box: With Finger Ring and Pocket for Label lnsert

ENVELOPE, MAILING

Size: 1o5mm (W) x 241mm (L)

Color: Whit€i Quality Bond Pap€r; 70gsm

Packaging: 500 Pcs/box

FASTE}IER, METAT, NON.SHARP EOGES

Material: MBtal: Packaging: 50 sets p€r box

Thickness: Base with Prongs and Compressor: min' 0 30mm

Width: Comprsssor (min ): gmm: Base (min ): gmm;

Prongs (min.): 4.5mm

Features: Able to hold 25mm thick of Multipurpose Paper (70gsm)

EXPANDING FOLDER, PRESSBOARO

Material: Papsr board; Packaging: 100 pes/box

SizE: 369mm x 242mm: Thickness: min 0'40mm

color: Cream. Green or l\'laroon

Expansion: min. 39mm

FOLDER WTH TAB, LEGAL

Msterial: Tagboard/Carrier/Foldcote/Cupstock Board

Size: Legal; color: Cream or Brown

Packaging: 100 Pcs Per PacUbox
Smooth-finish€d 6bd non-blot on both sides

MARKER, PERMANENT, BLACK

lnk color: Black

Tip Type: Chisel

,I,ARKER, PERMANEI{T' BLUE

lnk Color: Bluo

Tip Type: Chisol

MARKER, PERMAI{ENT, RED

lnk Color: Red

Tip Type: Chissl

itrARKER, WHITEBOARD' BLACK

lnk Color: Black

Tip Type: Bullst

MARKER.WHITEBOARD, BLUE

lnk Color: Blue

Tip Type: Bullet

PAPER CLIP, 33MM

Vinyl/Plastic Coated; Assorted Color; Length of Clip: 33mm

Pactaging: 100 pcs/box or 53 grams min (net of box)

RUBBER BA D

Lay Flat Length: min. 70mm, No lS

Nei weignt: aso grams: width: 1.oomm; Thicknoss: 1 00mm

STAMP PAD, FELT

Stamp Pad Containsr - Matorial: Made of m6tal, plastic or

combination ot Plastic and metal

Plastic component shall be reslstant to impact and ink'

Stamp Pad Bed: Shall be composed of an absorbent material'

Pre-inked, lnk shall bs fre€ from any offensive odor'

NOTEPAD, STICKON, 50Mil1 x76 M

Sizs: 2' x 3'; Color: Assorted
'| 00 sheots Per ad
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NOTEPAD, STtcK.o N, 76MM x 76MM

Size: 3' x 3'; Color: Assorted

100 sheets Per Pad

NOTEPAD, STICKON, 76MM X lOOMM

Sizo: 3' x 4'; Color: Assorted

100 sheots per Pad

PAPER, MULTIPURPOSE, LETTER

Size: 215.9mm x 279.4mm; 80 gsm

Sheet Count: min. 500 sh66ts/roam

Intended Application: For las€r printer, standard office copier' etc'

PAPER, MULTIPURPoSE' A/t

Size: 21omm x 297mm; 80 gsm

Sheet Count: min. 500 sheets/ream

lntended Application: For laser printer, standard office copier' etc'

PAPER, MULTIPURPOSE, CUSTOM FOLIO

sizer 216mm x 330mm;80 gsm

Shset Count: min. 500 sheets/ream

lntended Application: For laser printer, standard office copiEr' etc'

BALLPEN, BLACK
Ballpoint: Tip: O.5mm: lnk Color: Black

Good writing Porformance

BALLPEN, BLUE

Ballpoint: TiP: O.5mm; lnk Color: Blue

Good writing Performance

BALLPEN, REO

Batlpoint: TiP: O.5mm: lnk Color: Red

Good writing Performance

STICKER PAPER, A4 SIZE

Size: 21Omm x 297mm at least 80gsm; Finish: Matte

Color: White; Packaging: 20 shsets per pack

lntended Application: For labeling, nametags; Not easily detach

PUSH PIN

Color: Assorted; Packaging: At least 1Oo pcs/box or its equivalent

Materials: 1/2'Steel poinls for easy insertion into tough surfac€s'

knobb8d plastic heads for simple r€moval and protection

CARBON FILM, A,t SIZE

Size: 21Omm x 297mm; Color: Black

Material: Polyethylene Film

Packaging: lOO shoels Per Pack,/box

PAGE MARKER STICKY TABS

Size: 0.5' (W) x 1.7" (L); Color: Multl'color

Package Configurations: 5 pads/pack

Package Content: 50 sheets/Pad

ERASER, FELT

Size (L x W x T): min. 125mm x 45mm x 21mm

Thickness ot Felt: min lSmm

Thickness ol Board: min. 3mm

For Blackboard/Whiteboard

LAID PAPER, LETTER

Size: 215.9mm x279.4mmi GSM: At least 90 gsm

color: Cream/Light Yellow; Sheet Count: min 500 sheotsiream

lntended Application: For laser printer, standard offic€ copier' elc'

LAID PAPER, A4
Size; ?1Omm x2gTmmt GSM: At least 90 gsm

Color: Cream/Light YBllow; Sheet Count: min' 500 shG€ts/ream

lntend€d Application: For laser printer, standard otfice copier' etc'

LAID PAPER, CUSTOM FOLIO

Size: 216mm x 33Omm; GSM: At least 90 gsm

Color: Cream/Light Yellow; Sheet Count: min 500 sheets/ream

lntended APP|ication: For laser print€r. standard ofilce co er, etc
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Estimated Size (excluding flaps): 216mm (W) x 355 (L)

Material: Chipboard, at l6ast 1,5mm thick (preterably green)

L€atherette paper as cover for top flap (prefsrably yellot'{)

With pre-punchsd hol6s for fastener (7omm betw€en prongs)

Packaging: 50 sets Per bundle

T,ETAL DESK ORGANIZER TRAY' 2 LAYER

Layer: T\,Yo; Color: Preferably Black

Oimensions: 18 x 25 x 38 cm

Fits up to Logal Size PaPer

METAL OESK ORGANIZER TRAY' 3 LAYER

Layer: Thr6€i Color: Preferably Black

Dimensions: 30 x 25 x 38 cm

Fits up to Legal Size Paper

STAIIiP PAD INK, BLACK

lnk Color: Black; Volume: (min.) 28ml

With applicator; Compatible to Shiny stamp

DoBs not coagulate upon opening and application

STAMP PAD INK, BLUE

lnk Color: Bluo; Volume: (min.) 28ml

With applicator; Compatible to Shiny stamp

Does not coagulale upon opening and application

STAI{P PAD INK, RED

lnk Color: Red: Volume: (min.) 28ml

With applicator; Compatible to Shiny stamp

Does not coagulate upon opening and application

Note: All intended supplierc must specily the brand for technical evalualion ol

end-usar. Suppll musl watrant that in case of defective deliwrcd item upon

usige ol the ind-user, il wi be subiect fot rcptacemenL Tho suppliet.will.be

at-tlowed to deviale lrcm the measwement ol this RFQ provided thal said

deviations wilt be equal ot grealer than lhose stipulated'

(Price vat-lncluded)

LOOSELEAF COVE R
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Delivery Period

Warranty
Price Validity:

SIGNATURE OF AUTHORIZED REPRESENTATIVE

Note:
'1. Plsas8 quoto within 

- 
days from the date ot receipuposting ol RFO

z. giOOers must suomilcunent and valid documentarylegal requiremsnts upon sending tha fillsd out quotation

Sir,
I hereby certiry under oath that I have personally conducted this canvass'

represeniative of the company submitting the quotation is genuine'
which the price/s uoted are true and correct, and the signa ture of

ce>9T\

P 0Rt

Fot motc toformotlon, you moy (ontod ut:
Tel: (02) 8836-3314, (02) 8988-1674 loc 777

Telefax: (02) 881+1174
Plcqse tend you quototion tot

osG,HA-OF-039
Rev.00 (05 JulY 2018)

rfo.osqprocurement@qmail com

SIGNATURE OF CANVASSEHS

44

a. [] Mayo/s / Business Parmit;

o. ii prriioeps n"gittration Number: 

-- 

l\4embership: I I Platinum [ ] Red

c. jj lncome / Business Tax Return (,or SmallValue Procuremont);

o. ii O.nior. s*o. Statement for amall Value Procurem8nt (upon signing of Purchaso Ord8r);

". 
ii iioa"i. 

"r," 
r,rve previously submitted the above tegal requirements may no longer require its re.submisslon.


